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​​​
Eaves’ mission is to expose and address violence against women and girls in the UK. 
Eaves has specialisms in the areas of trafficking, prostitution exiting, and sexual violence. Eaves also offers housing and employment services. Within each area of work Eaves provides frontline support and advocacy as well as undertaking lobbying and campaigning. 

At Eaves, we are determined to give a voice to the most excluded women in society and provide direct, innovative services to support and empower women to help themselves. 

FINANCE OFFICER
21 hours per week 

SP26 £25,515 PA PRO RATA
Permanent 
· To provide a comprehensive financial administration/book-keeping service to Eaves
· To maintain purchase/sales ledger in accordance with Financial Standing Orders

· To be responsible for the Administration of Eaves’ bank accounts 

· To Administer the Petty Cash system

· To keep the Financial Management Accounting systems up to date

· To administer payroll (experience desirable)

Do you have:
· Financial experience and knowledge of underlining principles of double entry book   

                 keeping 

· Literacy and numeracy skills that will enable the post holder to have the knowledge of the procedures for a range of tasks, some of which are relatively complex

· Demonstrable knowledge of the preparation of management accounts, accounts to trial balance, computerised accounting systems and financial controls

· Understanding of purchase ledger (essential) and payroll (desirable)

· Understanding of and empathy with Eaves’ aims and commitment to vulnerable women and the eradication of violence against women.

· (See Person spec for full requirements)

If so, we’d like to hear from you.

You can find out more about Eaves and its projects, and also apply on line or download the recruitment pack by visiting our website www.eavesforwomen.org.uk. You can also obtain a recruitment pack by emailing recruitment@eavesforwomen.org.uk or calling 0207 840 7124 (please state clearly the post you are applying for).

Closing date: Friday 22nd May 2015 – 12 noon 

Interview date: Wednesday 27th May 2015 
Successful applicants will be required to have a satisfactory disclosure through the Disclosure and Barring Service.
Eaves offers a generous 30 day’s annual leave (pro rata) and a pension scheme.

Eaves is committed to equality of opportunity and encourages applications from all sections of society.
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Eaves Housing for Women Ltd Company no. 1322750 Charity No: 275048
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